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Program Withdrawal Form

Students who plan to withdraw, transfer, discontinue studies, or otherwise leave the university before
completing their academic program must submit this form. Submission of this form allows the university to
update academic records and, when applicable, immigration records.

Exit Deadlines & Timing

Students should submit this request before their intended exit date. International students in F-1 status should
consult the Designated School Official (DSO) prior to withdrawal or transfer to ensure compliance with U.S.
immigration regulations.

Student Information

Student Name

Student ID

Current Program

Current Academic Status

Requested Exit Date / /
|:| Transfer to Another Institution [] Personal Reasons
[] Medical Reasons [C] Financial Reasons
R for Exi . .
equest for L O Employment Opportunity O Family Emergency
[ Military Service ] Other
Personal Email
Phone Number
Forwarding Address
Comments
Student Signature Date / /

To Be Completed By University Official

Student has completed all required exit

procedures [ves Lo
Outstanding Financial Obligations [J None [J Pending
University Property Returned [ yes [INo
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IS)EESSEL il:: completed all required exit [ Yes [ No
Outstanding Financial Obligations [J None [ Pending
University Property Returned [ Yes [OINo
Academic Records Updated [ Yes [CNo

For International Students

SEVIS Record Updated [ Yes L] No [0 Not Applicable

Transfer-Out Authorized [ Yes L] No [0 Not Applicable

Student is approved to exit the university O Yes [] No

University Official Signature Title
Date / /
Notes:

e  All university property, including identification cards, library materials, keys, and equipment, must be
returned before the exit process can be completed.

e Students are responsible for clearing any outstanding financial obligations, including tuition, fees,
fines, and housing charges, prior to departure.

e Official transcripts and academic records may be withheld until all required exit procedures and
university clearances have been completed.
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